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Office Memorandum • united states government 


TO : Chief, Intelligence School 


DATE: 15 July 1957 


from : Chief, Clerical Training 


SUBJECT: Report Number 29, Week of 9 - 15 July 1957 


1 Numbers in Clerical Induction Training o During the week 

T“ — 


of 5 Julv there were people in Clerical Induction iraining. 


25X1 


25X1 


2. Numbers in Clerical Orientation Training . In Clerical 
Orientation there were people for the week of 9 Julj • 


3. Results of Official Agency Testing Administered Clerical 
Induction! The~results of the tests administered to the entrance- 
on-drt euplo ees for the week of 9 July were as follows: 


Shorthand 

Typev/riting 


'ested Qualified 


25X1 


25X1 


U. Clerical Tr aining Assists Assessment and Evaluation^ j.n 
PupnAuinu New Shorthand Test H Chief, Clerical ^ 

Refresher Training, wrote the shorthand characters for an experimental 
shorthand test prepared by Assessment and Evaluation to be used 25X1 

eventuall + ’or examinees in the field after repeated t rials at 

headquarters. This is the fourth A & E test for which | | 

has written the shorthand outlines. 25X1 


5 . Special iBIu instruction . 


instructor, 


ilerical Refresher Training, instructed! employees from the 

t -1 i rrri • ^ 4- U ^ dionn * o anH 


Of H'e o" the Comptroller on 10 July 1957 in the meonanics and 
operation of the IDE typewriter. These girls showed a great deal 
of interest and expressed appreciation for the training. 


25X1 
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